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SFS Public School

(Affiliated to CBSE, Delhi. No. 930529)
Ettumanoor PO., Kerala - 686 631

__/

APPOINTMENT LETTER

Ms Amrutha S., MA BEd

Sub: Appointment as PGT English

Dear Ma’'am,
ference to your ap‘.ﬁliéﬁiﬂﬁﬂ' and interview, the management of SFS Public School is

pleased to appoint you PGT English with effect from 03 January 2024. You will be on probation
from that day for two years. During the period of probation your services may be terminated

without assigning any reason.

You need to attend functions, meetings, and refresher courses etc. sponsored by the
management or any other organization, whenever and wherever held, on working days or off-
days. Refusal to attend such programmes may invite disciplinary action by the school

authorities.

Your salary and other monetary benefits will be those which are fixed from time to time by the

school management.

No benefits shall be claimed by you as a matter of right but will depend upon your maintenance
of a high standard of discipline, good work, efficiency, integrity, punctuality and regularity.
Leave taken during probation period is considered to be on loss of pay. If you are found absent
from duty without prior permission or overstay the sanctioned leave, your service is liable to be
terminated without further notice.

P This appointment is subject to the provisions of the service rules for the employees of SES Public

School, Etfumanoor, and such other rules or orders issued from time to time by the

management of the school.

We hope that your employment in our institution will be productive and beneficial to our
pupils. Kindly sign the duplicate copy of this letter as a token of your acceptance of the same.

Signature of Employe
(Ve s

. MANAGER
3 SFS Public School

(AGER 1 Ettumanoor - 686 631
YO:; Fé Mﬁ%{?%sg;‘g %3 1 Kottayam, Kerala
ool ~
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SREE NARAYAN
pUITH 1IUPPAI
Affiliated L

com, | mall. shce 1

Appointment Letter

Sir/ Madam,

| am pleased to inform you Mr/Mrs/Ms ANJU C about the selection for the

teaching job appointment, the post of TGT(English) at Sree Narayana Central

school, Puthuppally with effect from 1°" June 2024.

| congrat and welcome you on behalf of all Teaching and Administration staff,

Sree Narayana Central School, Puthuppally.

The terms and conditions are mentioned on the attached employment

agreement form.

Thanking Ypu,

o

Assem V. Pamcker
Manager
Sree Narayana Central Sch ool, Puthuppally

For Sree Narayana Central School

Manager
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To
Rosy Dennis

Congratulations! | am pleased to
inform you that you have been
appointed as a PRT Social Science at
our institution. Your enthusiasm and
dedication during the demo class
were noted, and we are confident
that you will excel in this role.

Please submit copies of your
certificates as soon as possible

for our records. We look forward to
welcoming you to our team and wish
you a successful and fulfilling tenure
with us.

Have a nice day!
Best regards,

Sr. Bindu George
Principal
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< SANJOS ACADEMY

Affihated to CBSE Delhi- Affiliati
- ation No, 213403
— NTPC-GAIL Canal Road, Dibiyapur, Auraiya (U.P.) 2%54244

N

Ref )
Date. 2.4/ ok f2n10

APPOITMENT LETTER

Te
b
Ms. Divya Babu
Vadakkumthals, Collectorate P.O
Kottayam - 636002
Dear Ms, Divya Babu,

With reference to your Job application and subsequent interview held | hereby Promoted as an Assistant
Teacher (TGT) in this institution. We have the pleasure 1o offe you the post of an assistant teacher on a
hasic pay of Rs: 37600/« besides usual allowances as applicable to other teachers employed in this
institution.

on 309 June, 2025, The said period of probation is further liable to be extended for one more
Year Solely at the discretion of the Management. During or at the expiry of the said period of
probation, The management shall have the right to terminate Your services without any notice or
without assigning any reason. You will continue o be on probation till your services are
confirmed in writing by the management.

After confirmation, your services shall be liable to be terminated on three months’ notice or
salary in lieu thereof except on disciplinary ground in which case no such notice or payment in
Jiew thereof shall be necessary.

3. Your appointment and continuance in the employment in the school will be subjective 1o you
being found medically fitand The Managing Committee/ Principal shall have the right to get
you examined o re — examined by the school Physician/Doctor or any other Registered Medical
Practitioner, whase finding will be final and binding upon you.

4. You will be the whole time employee of the school <hall be engage yourself in any wok or
engage yourself anywhere else. either honorary or otherwise except with the written permission
of the Managing Committee.

5. You will not accept or demand any subscri ption/Donation/contribution/from
vourself or for any assotiation of teachers/ staff or students,

6. You will not enter into any monetary transactions with any students or his parents/guardians and
shall not misuse your position as a teacher for your personal guins and shall not conduct yourself
in such manner that you have to incur a debt beyond your means.

1. Initially you will be on a probation for a peried of one year from the date of joining and cnding

Bl

anyone either for

Mob.: 6396765804, Email.: sanjosacademydibi@gmai




: -m;}: :::!i:‘:: ;::H;HI:::F:: ?L"T:um[ﬁ:id[r:”r or mty aiher peeyon acting on your
; » , 2. Jodging or any other service or Wiy
pecuniary advaninge from stadent, parent/gharding or any other peesan, Who may come into
your contact in ie capacity of your being a teacher in the school.

& You shall not propagate through teaching besion or otherwise gommnal or sectarian vutlook or
incite or discriminate any student on the grounds of caste, creed, language, ploce of origin, social
ang welfare bockground.

9. You will not indulge o encourage any form of malpractice connected with the exam inuion
either in this or in any other school.

10, You will not make any sustiined negligence in correcting cloas work ar home wock done by the
students.

11, Tn case of any change in the address during the course of your employment in the school it shall
he your duty to intimale such change in writing (o the Manager/ Principal within one week of the
date of such change. You will intimate your address during vacation before the commencement
of the winter vocation,

12 You will be responsible for the safe gusiody of the attendance registers, books il osher nrticles
entrusted to you and in case of any damage, or loss, the Principal/Hend of the schoal will have
the right 10 make good the same from your salary/emoluments besides toking disciplinary action
as deemed fit for proper.

13, You will retire on aftaining the age of sixty {60) years.

14. You shall join the school on 157 July, 2024 at 10.00 am failing which your appointment letter
<hall be treated 08 cancelled. You shall abide by the lerms of employment and condition of
service a5 lald down in the ingtitution from time to time,

Wishing you all the very best,
Yours Githiully

| have received, read and ynderstood the tenms of emplayment and
conditions of service and 1 do hereby agree to abide by them
faith fully

'Sﬁmrﬂ; Date: 9 ln&-lm& ky
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Ministry of Education

8t Floor, Velaanaa Building

Malé 20125

Republic of Maldives

Tuesday, June 11, 2024 Ref No: MOE/APP/2024/306
APPOINTMENT NOTICE

Employee Name: MERIN DONA

Passport Number: W5046850

Nationality: INDIAN

Date of Birth: 30/03/1998

Designation: Mathematics Teacher

Work Type: Company operators

Emergency Contact No: +91 9744509974

Relation with the Emergency Contact: MOTHER
Emergency Contact Name: REENA JOSEPH
Permanent Address: THOTTATHUSSERY HOUSE, PUSHPAKA ROAD VADUTHALA PO, ERNAKULAM
PIN:682023, KERALA, INDIA

Dear Sir / Madam

With reference to your application for the post of secondary teacher in the Maldives, we are pleased to
inform you that you have been selected for appointment to work in a school under MINISTRY OF
EDUCATION (Reg No: 22-D, Site ID: ST00011706), H. VELAANAAGE 8TH FLOOR, K. Male', Maldives

The general terms of employment are as follows:

01. SALARY

Your monthly remuneration consists of three components: your basic salary, ' living allowance and
service allowance. Monthly remuneration is paid on the last two working days of each month.
Your monthly salary is based on your qualifications according to the following criteria:

Qualifications ?:;3%
A Bachelor’s degree in Teaching (OR) 8440.00
A Bachelor of Arts degree in a specialized subject (CS13-2) ° .

02. EDUCATIONAL QUALIFICATION ALLOWANCE

Educational Qualification Allowance will be given based on the Teaching or Education (does not
include subject specialization) qualification in relation to your basic salary and as per the
recommendation given below.

Education Qualification Allowance Percentage
Maldives National Qualification Frame Work (MNQF) Level 9 & above 30%
Maldives National Qualification Frame Work (MNQF) Level 7 & 8 25%

Telephone: +960 3341420 E-mail: hr_expatriate@moe.gov.mv




03. FOOD & LIVING ALLOWANCE

This allowance contributes towards the cost of accommodation and food and is paid as follows:
Rent MVR 1500.00
Food MVR 1800.00

04. SERVICE ALLOWANCE.
A special allowance of MVR. 2500/- is paid for teachers.

05. MEDICAL EXPENSES

Medical expenses will be covered under a health insurance scheme provided by the employer.
In case of death, all expenses for burial in Maldives will be borne by the Ministry / School.

In case of any authorized party requiring taking the body out of an island or out of the country, all the
expenses must be borne by the party concerned.

06. TRAVEL EXPENSES

You will be provided with an economy class air ticket from Male' to Colombo or Male’ to Trivandrum or
Male' to Karachi, depending on your country of residence, only at the end of each academic year. For
those who are returning to the job for the following year a return ticket will be issued.

07. PAYMENTS AND CURRENCY EXCHANGE

Your salary and allowances will be paid in Rufiyaa (Maldivian Currency, MVR). Please note that there is

no strict regulation on the exchange of local currency against foreign currency. (The current exchange
rate is US$ 1.00 = MVR 15.42)

08. CONTRACT, ASSESSMENT OF WORK AND TERMINATION

Initially you will be contracted for a period of one year, during that period your work will be assessed
and if your work is found to be unsatisfactory, at any time during this period we may terminate your
contract without further notice. On successful completion of the first year, your contract will be renewed
for the following year/s. Your contract is binding for a full academic year hence, you are required to
complete the academic year and or contract period. Should you wish to terminate your contract you
should apply in writing three months before the end of the academic year and request for resignation
that are logged in lieu with this request will be approved. Your working hours will be in alignment with
the Maldives Employment Act.

09. IF YOU ACCEPT THIS OFFER:

(a) Confirm your acceptance, by sending the following documents and filling the google link shared with
you in your mail before_20t June 2024. If we do not receive any reply by this date, your
appointment may be cancelled, without further notice.

(b) Attach the following documents with your acceptance letter:

- Passport size digital photo in white background (recent)

- Colored photocopy of the first page of your passport and the address page showing
details of your identity, nationality, passport number, the dates of issue and expiry of the
passport and permanent address.

- Colored copies of academic certificates

- Both pages of this appointment letter with your signature,

Telephone: +960 3341420

2\ korravamese 004 /5
Ph:9495873120




(c) The above documents are essential for the application for permit (Employment Approval) to work in
the Maldives.

(d) You are required to confirm the receipt of this work permit document, before your departure to
Male’ and you must submit a copy of the Employment Approval along with your passport to the
immigration official in order to obtain a work visa, on your arrival.

(e) You are required to obtain a police clearance certificate (from the country you had resided for the
past 5 years) within one month from the date of your arrival to the Maldives. Failure to submit this
document in the mentioned timeframe may result in termination of this contract, without notice.

(f) Medical tests will be done in Male’. If you are found medically unfit to perform the duties of a teacher
you will have to return to your country at your own expenses.

(g) You must arrive to Male’ before 25th June 2024. You are required to inform Ministry of Education
about your travel arrangements one week prior to your arrival. (This date is subject to change
depending on issuance of your Employment Approval)

(h) You are required to bring the originals of your convocation certificates, and other professional
qualifications. Provisional certificates are not accepted by the authorities, as they are not official
documents.

(i) Bring a translation (from a sworn translator) of any relevant certificates written in a language other
than English.

() If your certificates are not as per mentioned in (e), (h) and (i), you will have to return to your
country at your own expenses

(k) If you failed to submit necessary documents, or arrive in the Maldives on or after the given date in
(g), your appointment will be terminated without further notice.

(1) You are not liable to pay any form of fee or payment for the recruitment process.

(m)If you are currently working in any other job, you are required to resign from the particular
job only receive the work permit and confirmation to travel.

(n) This letter is only an appointment notice. Your appointment will be final /confirmed, only
after your arrival and Ministry of Education- Maldives has the right to terminate/cancel this
notice at any time before your arrival to the Maldives as this is notice does not act as a
binding agreement between you and MoE.

(o) You are required to inform us even if you reject this offer within 2 days. You may contact us by email
at hr_expatriate@moe.gov.my, or by telephone at: (960) 3341468

Yours Sincerely

Mariyam Haafiza
Director

Telephone: ~960 3341420 E-mail: hr_expatriate@moe.gov.mv
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Ministry of Education

8t Floor, Velaanaa Building

Malé 20125

Republic of Maldives

Tuesday, June 11, 2024 Ref No: MOE/APP/2024/306
APPOINTMENT NOTICE

Employee Name: MERIN DONA

Passport Number: W5046850

Nationality: INDIAN

Date of Birth: 30/03/1998

Designation: Mathematics Teacher

Work Type: Company operators

Emergency Contact No: +91 9744509974

Relation with the Emergency Contact: MOTHER
Emergency Contact Name: REENA JOSEPH
Permanent Address: THOTTATHUSSERY HOUSE, PUSHPAKA ROAD VADUTHALA PO, ERNAKULAM
PIN:682023, KERALA, INDIA

Dear Sir / Madam

With reference to your application for the post of secondary teacher in the Maldives, we are pleased to
inform you that you have been selected for appointment to work in a school under MINISTRY OF
EDUCATION (Reg No: 22-D, Site ID: ST00011706), H. VELAANAAGE 8TH FLOOR, K. Male', Maldives

The general terms of employment are as follows:

01. SALARY

Your monthly remuneration consists of three components: your basic salary, ' living allowance and
service allowance. Monthly remuneration is paid on the last two working days of each month.
Your monthly salary is based on your qualifications according to the following criteria:

Qualifications ?:;3%
A Bachelor’s degree in Teaching (OR) 8440.00
A Bachelor of Arts degree in a specialized subject (CS13-2) ° .

02. EDUCATIONAL QUALIFICATION ALLOWANCE

Educational Qualification Allowance will be given based on the Teaching or Education (does not
include subject specialization) qualification in relation to your basic salary and as per the
recommendation given below.

Education Qualification Allowance Percentage
Maldives National Qualification Frame Work (MNQF) Level 9 & above 30%
Maldives National Qualification Frame Work (MNQF) Level 7 & 8 25%

Telephone: +960 3341420 E-mail: hr_expatriate@moe.gov.mv




03. FOOD & LIVING ALLOWANCE

This allowance contributes towards the cost of accommodation and food and is paid as follows:
Rent MVR 1500.00
Food MVR 1800.00

04. SERVICE ALLOWANCE.
A special allowance of MVR. 2500/- is paid for teachers.

05. MEDICAL EXPENSES

Medical expenses will be covered under a health insurance scheme provided by the employer.
In case of death, all expenses for burial in Maldives will be borne by the Ministry / School.

In case of any authorized party requiring taking the body out of an island or out of the country, all the
expenses must be borne by the party concerned.

06. TRAVEL EXPENSES

You will be provided with an economy class air ticket from Male' to Colombo or Male’ to Trivandrum or
Male' to Karachi, depending on your country of residence, only at the end of each academic year. For
those who are returning to the job for the following year a return ticket will be issued.

07. PAYMENTS AND CURRENCY EXCHANGE

Your salary and allowances will be paid in Rufiyaa (Maldivian Currency, MVR). Please note that there is

no strict regulation on the exchange of local currency against foreign currency. (The current exchange
rate is US$ 1.00 = MVR 15.42)

08. CONTRACT, ASSESSMENT OF WORK AND TERMINATION

Initially you will be contracted for a period of one year, during that period your work will be assessed
and if your work is found to be unsatisfactory, at any time during this period we may terminate your
contract without further notice. On successful completion of the first year, your contract will be renewed
for the following year/s. Your contract is binding for a full academic year hence, you are required to
complete the academic year and or contract period. Should you wish to terminate your contract you
should apply in writing three months before the end of the academic year and request for resignation
that are logged in lieu with this request will be approved. Your working hours will be in alignment with
the Maldives Employment Act.

09. IF YOU ACCEPT THIS OFFER:

(a) Confirm your acceptance, by sending the following documents and filling the google link shared with
you in your mail before_20t June 2024. If we do not receive any reply by this date, your
appointment may be cancelled, without further notice.

(b) Attach the following documents with your acceptance letter:

- Passport size digital photo in white background (recent)

- Colored photocopy of the first page of your passport and the address page showing
details of your identity, nationality, passport number, the dates of issue and expiry of the
passport and permanent address.

- Colored copies of academic certificates

- Both pages of this appointment letter with your signature,

Telephone: +960 3341420
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(c) The above documents are essential for the application for permit (Employment Approval) to work in
the Maldives.

(d) You are required to confirm the receipt of this work permit document, before your departure to
Male’ and you must submit a copy of the Employment Approval along with your passport to the
immigration official in order to obtain a work visa, on your arrival.

(e) You are required to obtain a police clearance certificate (from the country you had resided for the
past 5 years) within one month from the date of your arrival to the Maldives. Failure to submit this
document in the mentioned timeframe may result in termination of this contract, without notice.

(f) Medical tests will be done in Male’. If you are found medically unfit to perform the duties of a teacher
you will have to return to your country at your own expenses.

(g) You must arrive to Male’ before 25th June 2024. You are required to inform Ministry of Education
about your travel arrangements one week prior to your arrival. (This date is subject to change
depending on issuance of your Employment Approval)

(h) You are required to bring the originals of your convocation certificates, and other professional
qualifications. Provisional certificates are not accepted by the authorities, as they are not official
documents.

(i) Bring a translation (from a sworn translator) of any relevant certificates written in a language other
than English.

() If your certificates are not as per mentioned in (e), (h) and (i), you will have to return to your
country at your own expenses

(k) If you failed to submit necessary documents, or arrive in the Maldives on or after the given date in
(g), your appointment will be terminated without further notice.

(1) You are not liable to pay any form of fee or payment for the recruitment process.

(m)If you are currently working in any other job, you are required to resign from the particular
job only receive the work permit and confirmation to travel.

(n) This letter is only an appointment notice. Your appointment will be final /confirmed, only
after your arrival and Ministry of Education- Maldives has the right to terminate/cancel this
notice at any time before your arrival to the Maldives as this is notice does not act as a
binding agreement between you and MoE.

(o) You are required to inform us even if you reject this offer within 2 days. You may contact us by email
at hr_expatriate@moe.gov.my, or by telephone at: (960) 3341468

Yours Sincerely

Mariyam Haafiza
Director

Telephone: ~960 3341420 E-mail: hr_expatriate@moe.gov.mv




ACHARYA INSTITUTE OF TECHNOLOGY

Acharya Dr.Sarvepalli Radhakrishna Road,Soladevanahalli
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Employee Name : SURYA SAJU

Employee Code : A1002746
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Experience Certificate

This is to certify that Mrs. AYSWARIA .S,
Ponnamthanam House,S.N.Puram P.0,Pampady,Kottayam ,worked
as guest HS Teacher For aperiod from 05.10.2023 to 01.12.2023.
She proved her dedication and excellencce in all the activities
of the school . I wish her all success
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(Affiliated to Central Board of Secondary Education, New Delhi, India, Affiliation No. 6630089)

Private & Confidential
Dear, Ms., Remya Dilip Nair

Sub: Offer Letter for Employment

We are pleased to offer you an employment agreement with Al Saad Indian
School, Al Ain, as per the following terms vide offer letter number,
ASIS/BVB/STAFF-TEACI—IER,J226/2023~24 dated, 24/02/2023, for the
post of Mathematics Teacher Your Date of Joining will be on

03/04/2023.

documents in original for our verification and return:

1. Educational Certificates (10th Passing Certificate, 12th Passing
Certificate, Graduation Passing Certificate, Post-Graduation Passing
Certificate)

2. Relieving Letter from previous Employer, if any.

3. Experience Letter from previous employments.

4. Passport Size Photograph (5 nos. with white background)

S.Copy of passport first two pages, last two pages and including

visa stamped page, if locally recruited.

6. Details of present home address with contact number/s.

7. Recent Police clearance certificate in MOI

Salary and Other Monthly Compensation:

You will be compensated with a monthly salary of AED - Four Thousand
Dirhams only (AED 4000 /-) which shall be credited to your bank account
on or before the 07th of the following month, subject to completion of the
Bank account formalities and Labor card processing. Your period of
probation will be 6 months from the date of joining. During the probation
period, your pay would be AED 4000/- (Details as per Annexure A). On
completion of your probation period, your consolidated pay would be AED
4000/ - (Details as per Annexure A)

The cost towards Emirates ID shall be deducted from your salary. Staff
under sponsorship of the school are eligible for medical Insurance, as per
applicable rules.
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(Affiliated to Central Board of Secondary Education, New Delhi, India, Affiliation No. 6630089)

Annual Vacation:

You are entitled for salary during the vacation period as per norms set by
the Ministry of Labour & the School. Eligibility arises only after the
completion of one year of continuous service.

Yours truly,

For, Al Saad Indian School,
O

Authorised Signatory

R
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(Affiliated to Central Board of Secondary Eduati{:rn, New Delhi, India, Affiliation No. 6630089)
ASIS/BVB/STAFF-TEACHER/ 226 /2023-24

Dear, Ms., Remya Dilip Nair

We welcome you to the Al Saad Indian School (ASIS or “the School”), a
school which is part of the Bharatiya Vidya Bhavan group of Schools, an
organisation which is synonymous with quality education in India. The
School aims to provide innovative teaching methods and seeks to provide
an environment to its students where learning is enjoyed by each and
every student. Bharatiya Vidya Bhavan Students are typically nurtured to
become leaders in their own vocation and valuable members of the global

community.

The distinguishing feature of ASIS is its insistence on quality education. It
aims at the highest standards of academic excellence. It is a child-centred
school which ensures the all-round development of each learner at school.
Special care is taken to develop a strong character and desirable values in

all children.

ASIS 1s a progressive school where learning is not limited to the classroom.
The students have a series of interesting activities to widen the horizons of
their knowledge. A tranquil environment prevailing in the campus is
conducive to creativity and learning. The four pillars of education —
learning to know, learning to do, learning to live and learning to be are the

focal points of attention.

The Principal, who is at the helm of academic and co-curricular activities,
is the motivator, facilitator and coordinator of this organization. The school
has the approval of the Educational Council Ministry, Abu Dhabi and
follows its directives. It is affiliated to the CBSE, Delhi, India.

English is the language of instruction in all classes with the exception of
Arabic, Hindi and French.

The holidays are scheduled throughout the year with summer vacations as
per the approval of the Ministry / ADEK.

We at Al Saad Indian School (ASIS) believe in open and continued dialogue
between parent and teachers. The administration has an open door policy
and we are proud of our school and our teachers. We are confident that
you will build a long and mutually rewarding career with us. We believe
that it is individuals like you who can along with all of us, build a world-

class School.
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(Affiliated to Central Board of Secondary Education, New Delhi, India, Affiliation No. 6630089)

The School provides long-term career opportunities for every one of its
employees. We sincerely hope that you will grow with us and help develop
a world-class working environment.

Enclosed please find your employment letter and other relevant details. If
you would like to know more about the School or for any other

clarifications, visit our site www.bhavansalain.com or get in touch with
our HR Department.

Yours truly,

Divya Rajesh Ramachandran
o

rector
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(Affiliated to Central Board of secondary Education, New Delhi, India, Affiliation No. 6630089)

Subject:

1. General Terms of Employment

Pursuant to your employment with Al Saad Indian School, Al Ain
(hereinafter referred to as “the School” or “ASIS”) as Mathematics
Teacher of the School, which commences on 03 /04 /2023, we would like
to formalize the terms and conditions with regard to your employment.

b

a) You shall agree to work within the framework of the school policies,

b)

d)

as modified from time to time, devote your full time and attention to
the responsibilities, and avoid any outside activities which may
conflict with the school’s interest and to refrain from imparting any
confidential information about the school either during or after your
employment with the school.

The School has the sole discretion to modify the nature of your
duties and designation as it may deem appropriate without
assigning any reason and you would be expected to undertake all
responsibilities that may be assigned to you by the School at any
time.

Your employment with the School 1s subject to your continued
medical fitness. The School reserves the right to ask you to undergo
medical examinations by a School approved doctor, if and when
considered necessary.

Upon joining the School, you will be issued a Teacher’s
handbook/By-Law which contains the rules of engagement which
you are expected to go through and comply at all times. These rules
would be subject to minor updates, which you are expected to be

In the event the School incurs substantial expenses in order to
provide you with training, work experience or otherwise that
significantly improves your skills and capabilities, (“Knowledge
Transfer”) you agree that the School shall be entitled to reasonably
recoup the benefits of such expenses through your continued
employment with the School.
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(Affiliated to Central Board of Secondary Education, New Delhi, India, Affiliation No. 6630089)

If an Employee has been found engaged in acts of misconduct or any
kind of act that is deemed by the School as an offence requiring
disciplinary action, the following disciplinary measures shall be
taken by the School on the Employee based on the
seriousness of the offence;

1.  Warning Memo in writing,
1. Final written warning,
1. After the final written warning,

. Academic Working hours

Kindergarten through Class 4 is co-educational. A typical school day
begins at 8:00 AM and ends at 3:30 PM. The normal working time
may be changed if it is found necessary. Extra-Curricular classes
would be an important activity in school. Bus service would also be
provided for all students and teachers, requiring transport, only as
per local DOT permitted rules.

The School Office and Teachers will work on Saturdays for the
purpose of providing help to children identified for the purpose and
for the purpose of departmental meetings and weekly planning,
which will otherwise be an off day for the school.

The official teaching time of the school as approved by the ADEK is
from 0745hrs to 1430hrs. As a member of the management team,
you are required to be in the school at least 15 minutes early in the

school and leave 15 minutes late.

. Probation

The period of probation for all new recruits shall be of three months
or such extended period as maybe agreed upon, commencing from
the date of joining. Upon satisfactory completion of the probation
period, your services will be confirmed in writing.

The School may terminate your services, without assigning any
reasons or notice period, at any time during the period of probation
or at the end of an extended probation of six months.

In case your service is terminated during the probation period, the
Employee is not entitled to End of Service Benefits or Leave Salary.
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(Affiliated to Central Board of Secondary Education, New Delhi, India, Affiliation No. 6630089)

. Post Responsibility

You will be responsible for keeping safe and in good condition, all
School material entrusted to you, including, but not limited to
laptop, school projectors and other equipment (“School Property”) as
well as all the intellectual property of the school.

In the event of any damage or loss to the School Property entrusted
to you, you shall be liable for the same and the School reserves the
right to deduct the cost of such articles from your compensation or
take such other action that it may deem appropriate.

You shall at the time of leaving the employment of the School,
deliver back to the School any and all School Property, devices,
records, data, notes, reports, proposals, lists, correspondence,
specifications,  drawings, blueprints, sketches, equipment,
confidential information or any other documents or property, or
reproductions of any of the aforementioned items provided to you
pursuant to your employment with the School or otherwise in the

possession of the School.

You agree that you shall not copy, duplicate, recreate or record or
otherwise keep in possession or deliver to anyone other than the

School, any of the aforementioned items.

Any intellectual property developed by you during your employment
with the School, including any copyrights, designs, patents, layouts,
mask works, etc shall be the exclusive property of the School and
you hereby assign all rights in relation to such intellectual property
to the School on a worldwide and perpetual basis and agree to do all
such acts to perfect such assignment to the School.

As a rule of the school, during your employment with the school,
you are not permitted to take up any private tuition either at your
residence or at any other location. Any violation to this rule may
lead to terminating your service from the school without notice or

warning letter.

The Employee has the right to apply for extra responsibilities, any
leadership position vacant in the school in accordance with their
interests and experiences. The period for such post will be one year
and is renewable by mutual agreement. The Employee will receive a
monthly allowance depending on the post he/she undertakes.

—==
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(Affiliated to Central Board of Secondary Education, New Delhi, India, Affiliation No. 6630089)

h) During the regular working period, the employee shall perform his
/her duties. He/ She will strive to the best of his / her ability to
uplift the image of the school and he /she will work as per the
prevailing rules and regulations of ADEK/ Ministry of Education,

U.A.E.

i) All the members of the staff are equally responsible for maintaining
general discipline of the students inside and outside the classrooms.
Corporal punishments are strictly prohibited instead creative
activities should be allotted to correct the students. Teachers are not
allowed to use mobile phones while they are on duty. Telephone
facilities are provided by the school to communicate with the parents

regarding students’ welfare.

jJ) The teacher will participate in all educational and co-curricular
activities organized by the Ministry of Education or the school or any
other authority in co-ordination with the Ministry of Education

U.A.E or school.

k) The Staff should update their knowledge from time to time and
improve their skills including Information Technology skills,
teaching and learning methodologies by attending seminars,

workshops and referring books etc.,

I) The Staff have to work for the prosperity of the institution by all
means. The management will consider their hard work and

dedication. They should follow the instructions given by the school

authorities and their superiors and should carry out extra duties
and assignments given from the school in time as per the directions.
The teachers should be role models and should guide the students

to set their goals.

m) The social conduct and interaction of the staff with the public,
parents and students should be of high standard and of moral value
and should avoid things that damage their personality or the
reputation of the school.
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(Affiliated to Central Board of Secondary Education, New Delhi, India, Affiliation No. 6630089)

5. Dress Code

i) For Male teachers, the dress code would be:

Monday to Friday
a) Full Pants (formal pants and not jeans).
b) Formal Shirts: Half or Full Sleeve Shirts tucked in with black
blazer.
c) Leather Belts and formal shoes with socks. No other footwear is
permitted (exception for PE teachers)

d) should wear identity cards.

ii) For female teachers, the dress code would be:

Monday to Friday

a) Full Pants (formal pants and not jeans)

b) Formals: Half or Full Sleeve Shirts, Saree, Salwar Kameez or
Parda (excluding tight fitting apparels like leggings and skirts).

c) Blouses and salwar are to fit appropriately and should have a
modest, appropriate neckline (i.e. no lower than bottom of
collarbone).

d) Salwars/Kurta/Kurti length shall come to the top of the knee
when standing up straight.

€) Do not wear T-shirts

f) Should wear black blazer and identity cards.

g) Only formal footwear is permitted (exception for PE teachers)

iii) Saturdays [For both male & female teachers]

a) Business Casuals (excluding tight fitting apparels)
b) Do not wear shirts and T-shirts with writing or cartoons

c) Should wear identity cards.

On official programme days, black blazer.
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(Affiliated to Central Board of Secondary Education, New Delhi, India, Affiliation No. 6630089)

. UAE Laws

Expenses in connection with your employment and compensation
such as (but not restricted to) the Visa, Labour Card, Medical and
Ministry Approval, if any, will be incurred by the school and will be
governed by the laws of the country wherein your services are
provided. However, the School reserves the right to deduct such
amounts (as mentioned above) from any component of your
compensation and take such other actions as required by applicable

law.

The Labor contract by Ministry shall initially be for a period of Two
(2) years, from the date of joining and renewable for similar period
until you reach an age of 58 years. After that decision will be taken
as per the rules of the organisation.

Teacher’s /Staff joining on the school visa, will be given an Emirates
ID. It will be the responsibility of the staff to collect the application
form from the school office and track delivery of the same from the
website www.emiratesid.ae — tracking. If the same is not received
within a period of 10 days from the application form, the office must

be immediately informed.

Service Benefits: Gratuity and other service benefits as per the
labour rule will be given to that staff who is working with the
approval of the Ministry of Education/Ministry of Labour and
Immigration. Staff must fulfil the requirements from their side and
ensure that their appointment is legalized. The Management will not
be responsible for not getting approvals due to lapses on the part of
the staff and also not responsible if the Governmental Departments

reject their appointment.

Termination of your Services

Once the School confirms your appointment and issues the labour
card, you will be governed by the rules of the school in so far as the
employment period is concerned. If for any reason, you wish to
terminate yourself from employment, you will be liable to
compensate the school One & Half months (45 Days) of your last

drawn salary.

&% info@bhavansalain.conm yhavansalain.com
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(Affiliated to Central Board of Secondary Education, New Delhi, India, Affiliation No. 6630089)

b) If either you or the School wish to terminate the employment

d)

b)

contract, either party may do so provided a notice period of 3
months shall be given to the other. In any case, you will not be
permitted to leave during the middle of a Year. The compensation
terms as mentioned in clause below shall also apply.

The School shall be entitled to terminate your employment “for
cause” forthwith, without notice or compensation in the event you:

1. have violated any of the Terms of Employment or standard
conditions of employment.

1. have been persistently unpunctual or neglected your duties
or performed your duties in a manner unacceptable to the
School.

1. are convicted for any offence under any law for the time
being in force in any jurisdiction.

iv. have been commits an assault or otherwise intentionally
causes injury to a student or a Parent of the School.

V. are party to any criminal or dishonest act.

vi. conducts themselves in any manner liable to affect
adversely the reputation of the school or the Employer.

At the time of completion of the contract period, should you wish to
not renew the contract, notice of the same should be communicated
to the Management three (3) months before the completion of the
Academic Year. Should you wish to renew the contract, this will be

renewed for a further period of two (2) years.

The management reserves the right to terminate the services with
immediate effect in case there are serious complaints against staff,
such as insubordination, disobedience, deliberate negligence of
duties and other lapses of serious nature.

Representations

You hereby represent that all the contents of your resume,
testimonials, references, previous employment details and other
information furnished by you are true and accurate.

If any of the above particulars are found to be incorrect or
misleading in any way, the School shall have the right to terminate
your employment forthwith, without the requirement of providing
you any notice or compensation in lieu thereof.
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(Affiliated to Central Board of Secondary Education, New Delhi, India, Affiliation No. 6630089)

9. Compensation

(a) In consideration for your employment with the School, you shall be
paid a yearly / monthly compensation as detailed in Annexure A.

(b) The compensation payable to you shall be entirely at the discretion
of the School. Annual increment will be at the sole discretion of the
school and the decision of the school management. However, wherever
applicable, the increment will be determined in accordance with the

policies of the school, in place, at that point in time.

(c) Your compensation is based on your qualifications, skill sets and
overall experience and performance in the school. Therefore, the

compensation payable to you by the School is unique and personal and
any comparison of the same with those of others will be of no relevance.

Your professional evaluation will also be done, personally with you.

(d) Except to the extent prescribed by law, the breakup of compensation
shall be entirely at the discretion of the School but will be based on
such factors as level of employment, efficiency, fairness and
management convenience.

f) Your terms of employment and compensation are strictly confidential
and you shall not divulge the same to any other employee of the School

except where required by School policy.

10. Leave and Vacation :

a) The list of holidays that the School will observe will be furnished to
you periodically in writing during your employment with the School.
This will also be available on the School portal which would be your
responsibility to observe and verify. Please note that this will only be
an indicative list and the School reserves the right to alter or amend
the list at its sole discretion without prior intimation to any

employee in the School.

= E— E— . = — - . r— =~ o —

S +971 3 7852232, 056 333 4210, P.O. Box: 85327, Plot No.11, Street No. 14, Al Bateen Zone, Al Ghadeer, Al Ain - U.A.E.

Ca info@bhavansalain.cor shavansalain.com

(%3 CamScanner


https://v3.camscanner.com/user/download

" Al Saad Indian School

daa ach {l ahafl datya  n

(Affiliated to Central Board of Secondary Education, New Delhi, India, Affiliation No. 6630089)

General provisions on leave:

i1.

111.

1v.

V1.

Vii.

Viil.

An employee shall apply in writing for the leave, no less than
five (5) days before the day of leave begins, except in the case
of sick leave.

3 days Sick leave and 3 days casual leave with full pay will be
granted in any ‘leave year’. Sick Leave will be approved on
production of a medical certificate from an approved HAAD
clinic.

Any absence without prior/adequate notice or extension of the
leave period without prior/adequate notice, other than for an
emergency leave, will be treated as unauthorized absence from
duty and be considered as a breach of employment terms.
Availing/setting off of accumulated emergency leave against
the notice period in case of resignation, will not be allowed.

A female employee who has successfully completed the service
of one academic year is eligible for maternity leave of 45 days.
A female staff shall be entitled to avail maternity leave of 45
days after having completed one full year in service. Employee
who has not completed this period shall not be entitled to fully
paid maternity leave.

In case the confinement occurs in the vacation, the days of
vacation following the confinement shall be reduced from days
of leave sanctioned.

Application for maternity leave must be submitted with
medical certificates from an authorized medical officer four
months prior to such leave denoting the probable date of
confinement.

b) A teacher shall be entitled to paid summer holiday (in the months of
July and August) of 45 days or in equals of 2 days for each
completed month provided that the service period in the first year
shall not be less than six months.

c) Teacher on probation who has not completed minimum 6 months
service before starting the vacation shall not be eligible for the
summer vacation salary. If the Teacher leaves during the academic
year 1.e. before the end of March, he /she will not be eligible for

vacation salary.
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d) The vacation salary will be disbursed before commencement of the
vacation. Generally, those who are on roll at the beginning of
summer vacation and at the re-opening after summer vacation are
only eligible for vacation salary.

e) Winter/Spring break is determined as per the approval from ADEK.
PD sessions will be planned during the winter/spring break. This
time 1s also used for completion of assigned responsibility. The
Teachers should take prior approval from the Head of Academics to

avail the winter/spring vacation.

f) Employee should report on duty on time especially after the annual
vacation. No excuse will be entertained in this regard. Absence from

the duty will be considered as Leave and/or loss of pay.

g) No leave shall be prefixed or suffixed to the vacation. Normally
annual leave is granted only during the months of July and August.
The management reserves the right to reject any leave application of
the staff. Leave without prior permission and exceeding the
permitted days will lead to Absence from the duty will be considered

as Leave and/or loss of pay.

h) Any absence without prior/adequate notice or extension of the leave
period without prior/adequate notice, other than for sick leave, will
be treated as unauthorized absence from duty and be considered as
a breach of employment terms. The approval is only to arrange for
substitution to complete your assigned duties and not for financial

benefits during the period of absence.

11. Miscellaneous Provisions

a) Change Of Address - You will promptly inform the School in writing
of any change in your residential address or contact details.

b) Security — Any electronic gadget with data storage capability is not
allowed inside the office other than the items under ASIS’s
ownership. Some of the prohibited items are flash drives, music

players, etc.

c) Governing Law - This Agreement shall be governed by, and
construed in accordance with the laws of UAE. The parties submit
that all their disputes arising out of or in connection with this
agreement of your employment will be the jurisdiction of the courts

of Abu Dhabi/ Al ain in the UAE.
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d) Waiver - No inaction, act or omission by the School shall be
considered as a waiver by the School of any of its rights herein
unless specifically waived by the School in writing.

e) Invalid Provision - If any of the Terms of Employment are invalid
under law, such provision shall be replaced by another provision
which most nearly effectuates the same result as the impugned
provision.

f) All the conditions of this offer letter should be followed apart from
the terms of Labour Contract.

——— = e e
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ANNEXURE A
COMPENSATION

Salary During After Probation

Probation Period - Monthly

Period -

Monthly
Basic Salary AED 1700 AED 1700
HRA Allowance AED 400 AED 400
Transportation Allowance to School AED 400 AED 400
Work Nature AED 600 AED 600
Living Cost AED 700 AED 700
Air Ticket Allowance AED 200 AED 200
Total AED 4,000 AED 4,000

This Agreement shall be governed by, and construed in accordance with
the labour laws of UAE in force from time to time with exceptions to the

terms specified in the contract.

Please sign your acceptance to the above conditions and return the
duplicate copy of the offer to the undersigned.

Agreement between Al Saad Indian School

And

Ms., Remya Dilip Nair Passport No: V1016381

I, Ms., Remya Dilip Nair have accepted the terms of the employment

contract offered to me.

For Al Saad Indian School

Divya esh Ramachandran

Director

o
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Private & Confidential
Dear, Ms., Remya Dilip Nair

Sub: Offer Letter for Employment

We are pleased to offer you an employment agreement with Al Saad Indian
School, Al Ain, as per the following terms vide offer letter number,
ASIS/BVB/STAFF-TEACI—IER,J226/2023~24 dated, 24/02/2023, for the
post of Mathematics Teacher Your Date of Joining will be on

03/04/2023.

documents in original for our verification and return:

1. Educational Certificates (10th Passing Certificate, 12th Passing
Certificate, Graduation Passing Certificate, Post-Graduation Passing
Certificate)

2. Relieving Letter from previous Employer, if any.

3. Experience Letter from previous employments.

4. Passport Size Photograph (5 nos. with white background)

S.Copy of passport first two pages, last two pages and including

visa stamped page, if locally recruited.

6. Details of present home address with contact number/s.

7. Recent Police clearance certificate in MOI

Salary and Other Monthly Compensation:

You will be compensated with a monthly salary of AED - Four Thousand
Dirhams only (AED 4000 /-) which shall be credited to your bank account
on or before the 07th of the following month, subject to completion of the
Bank account formalities and Labor card processing. Your period of
probation will be 6 months from the date of joining. During the probation
period, your pay would be AED 4000/- (Details as per Annexure A). On
completion of your probation period, your consolidated pay would be AED
4000/ - (Details as per Annexure A)

The cost towards Emirates ID shall be deducted from your salary. Staff
under sponsorship of the school are eligible for medical Insurance, as per
applicable rules.

e —
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Annual Vacation:

You are entitled for salary during the vacation period as per norms set by
the Ministry of Labour & the School. Eligibility arises only after the
completion of one year of continuous service.

Yours truly,

For, Al Saad Indian School,
O

Authorised Signatory

R
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ASIS/BVB/STAFF-TEACHER/ 226 /2023-24

Dear, Ms., Remya Dilip Nair

We welcome you to the Al Saad Indian School (ASIS or “the School”), a
school which is part of the Bharatiya Vidya Bhavan group of Schools, an
organisation which is synonymous with quality education in India. The
School aims to provide innovative teaching methods and seeks to provide
an environment to its students where learning is enjoyed by each and
every student. Bharatiya Vidya Bhavan Students are typically nurtured to
become leaders in their own vocation and valuable members of the global

community.

The distinguishing feature of ASIS is its insistence on quality education. It
aims at the highest standards of academic excellence. It is a child-centred
school which ensures the all-round development of each learner at school.
Special care is taken to develop a strong character and desirable values in

all children.

ASIS 1s a progressive school where learning is not limited to the classroom.
The students have a series of interesting activities to widen the horizons of
their knowledge. A tranquil environment prevailing in the campus is
conducive to creativity and learning. The four pillars of education —
learning to know, learning to do, learning to live and learning to be are the

focal points of attention.

The Principal, who is at the helm of academic and co-curricular activities,
is the motivator, facilitator and coordinator of this organization. The school
has the approval of the Educational Council Ministry, Abu Dhabi and
follows its directives. It is affiliated to the CBSE, Delhi, India.

English is the language of instruction in all classes with the exception of
Arabic, Hindi and French.

The holidays are scheduled throughout the year with summer vacations as
per the approval of the Ministry / ADEK.

We at Al Saad Indian School (ASIS) believe in open and continued dialogue
between parent and teachers. The administration has an open door policy
and we are proud of our school and our teachers. We are confident that
you will build a long and mutually rewarding career with us. We believe
that it is individuals like you who can along with all of us, build a world-

class School.
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The School provides long-term career opportunities for every one of its
employees. We sincerely hope that you will grow with us and help develop
a world-class working environment.

Enclosed please find your employment letter and other relevant details. If
you would like to know more about the School or for any other

clarifications, visit our site www.bhavansalain.com or get in touch with
our HR Department.

Yours truly,

Divya Rajesh Ramachandran
o

rector
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Subject:

1. General Terms of Employment

Pursuant to your employment with Al Saad Indian School, Al Ain
(hereinafter referred to as “the School” or “ASIS”) as Mathematics
Teacher of the School, which commences on 03 /04 /2023, we would like
to formalize the terms and conditions with regard to your employment.

b

a) You shall agree to work within the framework of the school policies,

b)

d)

as modified from time to time, devote your full time and attention to
the responsibilities, and avoid any outside activities which may
conflict with the school’s interest and to refrain from imparting any
confidential information about the school either during or after your
employment with the school.

The School has the sole discretion to modify the nature of your
duties and designation as it may deem appropriate without
assigning any reason and you would be expected to undertake all
responsibilities that may be assigned to you by the School at any
time.

Your employment with the School 1s subject to your continued
medical fitness. The School reserves the right to ask you to undergo
medical examinations by a School approved doctor, if and when
considered necessary.

Upon joining the School, you will be issued a Teacher’s
handbook/By-Law which contains the rules of engagement which
you are expected to go through and comply at all times. These rules
would be subject to minor updates, which you are expected to be

In the event the School incurs substantial expenses in order to
provide you with training, work experience or otherwise that
significantly improves your skills and capabilities, (“Knowledge
Transfer”) you agree that the School shall be entitled to reasonably
recoup the benefits of such expenses through your continued
employment with the School.
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If an Employee has been found engaged in acts of misconduct or any
kind of act that is deemed by the School as an offence requiring
disciplinary action, the following disciplinary measures shall be
taken by the School on the Employee based on the
seriousness of the offence;

1.  Warning Memo in writing,
1. Final written warning,
1. After the final written warning,

. Academic Working hours

Kindergarten through Class 4 is co-educational. A typical school day
begins at 8:00 AM and ends at 3:30 PM. The normal working time
may be changed if it is found necessary. Extra-Curricular classes
would be an important activity in school. Bus service would also be
provided for all students and teachers, requiring transport, only as
per local DOT permitted rules.

The School Office and Teachers will work on Saturdays for the
purpose of providing help to children identified for the purpose and
for the purpose of departmental meetings and weekly planning,
which will otherwise be an off day for the school.

The official teaching time of the school as approved by the ADEK is
from 0745hrs to 1430hrs. As a member of the management team,
you are required to be in the school at least 15 minutes early in the

school and leave 15 minutes late.

. Probation

The period of probation for all new recruits shall be of three months
or such extended period as maybe agreed upon, commencing from
the date of joining. Upon satisfactory completion of the probation
period, your services will be confirmed in writing.

The School may terminate your services, without assigning any
reasons or notice period, at any time during the period of probation
or at the end of an extended probation of six months.

In case your service is terminated during the probation period, the
Employee is not entitled to End of Service Benefits or Leave Salary.
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. Post Responsibility

You will be responsible for keeping safe and in good condition, all
School material entrusted to you, including, but not limited to
laptop, school projectors and other equipment (“School Property”) as
well as all the intellectual property of the school.

In the event of any damage or loss to the School Property entrusted
to you, you shall be liable for the same and the School reserves the
right to deduct the cost of such articles from your compensation or
take such other action that it may deem appropriate.

You shall at the time of leaving the employment of the School,
deliver back to the School any and all School Property, devices,
records, data, notes, reports, proposals, lists, correspondence,
specifications,  drawings, blueprints, sketches, equipment,
confidential information or any other documents or property, or
reproductions of any of the aforementioned items provided to you
pursuant to your employment with the School or otherwise in the

possession of the School.

You agree that you shall not copy, duplicate, recreate or record or
otherwise keep in possession or deliver to anyone other than the

School, any of the aforementioned items.

Any intellectual property developed by you during your employment
with the School, including any copyrights, designs, patents, layouts,
mask works, etc shall be the exclusive property of the School and
you hereby assign all rights in relation to such intellectual property
to the School on a worldwide and perpetual basis and agree to do all
such acts to perfect such assignment to the School.

As a rule of the school, during your employment with the school,
you are not permitted to take up any private tuition either at your
residence or at any other location. Any violation to this rule may
lead to terminating your service from the school without notice or

warning letter.

The Employee has the right to apply for extra responsibilities, any
leadership position vacant in the school in accordance with their
interests and experiences. The period for such post will be one year
and is renewable by mutual agreement. The Employee will receive a
monthly allowance depending on the post he/she undertakes.

—==
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h) During the regular working period, the employee shall perform his
/her duties. He/ She will strive to the best of his / her ability to
uplift the image of the school and he /she will work as per the
prevailing rules and regulations of ADEK/ Ministry of Education,

U.A.E.

i) All the members of the staff are equally responsible for maintaining
general discipline of the students inside and outside the classrooms.
Corporal punishments are strictly prohibited instead creative
activities should be allotted to correct the students. Teachers are not
allowed to use mobile phones while they are on duty. Telephone
facilities are provided by the school to communicate with the parents

regarding students’ welfare.

jJ) The teacher will participate in all educational and co-curricular
activities organized by the Ministry of Education or the school or any
other authority in co-ordination with the Ministry of Education

U.A.E or school.

k) The Staff should update their knowledge from time to time and
improve their skills including Information Technology skills,
teaching and learning methodologies by attending seminars,

workshops and referring books etc.,

I) The Staff have to work for the prosperity of the institution by all
means. The management will consider their hard work and

dedication. They should follow the instructions given by the school

authorities and their superiors and should carry out extra duties
and assignments given from the school in time as per the directions.
The teachers should be role models and should guide the students

to set their goals.

m) The social conduct and interaction of the staff with the public,
parents and students should be of high standard and of moral value
and should avoid things that damage their personality or the
reputation of the school.
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5. Dress Code

i) For Male teachers, the dress code would be:

Monday to Friday
a) Full Pants (formal pants and not jeans).
b) Formal Shirts: Half or Full Sleeve Shirts tucked in with black
blazer.
c) Leather Belts and formal shoes with socks. No other footwear is
permitted (exception for PE teachers)

d) should wear identity cards.

ii) For female teachers, the dress code would be:

Monday to Friday

a) Full Pants (formal pants and not jeans)

b) Formals: Half or Full Sleeve Shirts, Saree, Salwar Kameez or
Parda (excluding tight fitting apparels like leggings and skirts).

c) Blouses and salwar are to fit appropriately and should have a
modest, appropriate neckline (i.e. no lower than bottom of
collarbone).

d) Salwars/Kurta/Kurti length shall come to the top of the knee
when standing up straight.

€) Do not wear T-shirts

f) Should wear black blazer and identity cards.

g) Only formal footwear is permitted (exception for PE teachers)

iii) Saturdays [For both male & female teachers]

a) Business Casuals (excluding tight fitting apparels)
b) Do not wear shirts and T-shirts with writing or cartoons

c) Should wear identity cards.

On official programme days, black blazer.
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. UAE Laws

Expenses in connection with your employment and compensation
such as (but not restricted to) the Visa, Labour Card, Medical and
Ministry Approval, if any, will be incurred by the school and will be
governed by the laws of the country wherein your services are
provided. However, the School reserves the right to deduct such
amounts (as mentioned above) from any component of your
compensation and take such other actions as required by applicable

law.

The Labor contract by Ministry shall initially be for a period of Two
(2) years, from the date of joining and renewable for similar period
until you reach an age of 58 years. After that decision will be taken
as per the rules of the organisation.

Teacher’s /Staff joining on the school visa, will be given an Emirates
ID. It will be the responsibility of the staff to collect the application
form from the school office and track delivery of the same from the
website www.emiratesid.ae — tracking. If the same is not received
within a period of 10 days from the application form, the office must

be immediately informed.

Service Benefits: Gratuity and other service benefits as per the
labour rule will be given to that staff who is working with the
approval of the Ministry of Education/Ministry of Labour and
Immigration. Staff must fulfil the requirements from their side and
ensure that their appointment is legalized. The Management will not
be responsible for not getting approvals due to lapses on the part of
the staff and also not responsible if the Governmental Departments

reject their appointment.

Termination of your Services

Once the School confirms your appointment and issues the labour
card, you will be governed by the rules of the school in so far as the
employment period is concerned. If for any reason, you wish to
terminate yourself from employment, you will be liable to
compensate the school One & Half months (45 Days) of your last

drawn salary.
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b) If either you or the School wish to terminate the employment

d)

b)

contract, either party may do so provided a notice period of 3
months shall be given to the other. In any case, you will not be
permitted to leave during the middle of a Year. The compensation
terms as mentioned in clause below shall also apply.

The School shall be entitled to terminate your employment “for
cause” forthwith, without notice or compensation in the event you:

1. have violated any of the Terms of Employment or standard
conditions of employment.

1. have been persistently unpunctual or neglected your duties
or performed your duties in a manner unacceptable to the
School.

1. are convicted for any offence under any law for the time
being in force in any jurisdiction.

iv. have been commits an assault or otherwise intentionally
causes injury to a student or a Parent of the School.

V. are party to any criminal or dishonest act.

vi. conducts themselves in any manner liable to affect
adversely the reputation of the school or the Employer.

At the time of completion of the contract period, should you wish to
not renew the contract, notice of the same should be communicated
to the Management three (3) months before the completion of the
Academic Year. Should you wish to renew the contract, this will be

renewed for a further period of two (2) years.

The management reserves the right to terminate the services with
immediate effect in case there are serious complaints against staff,
such as insubordination, disobedience, deliberate negligence of
duties and other lapses of serious nature.

Representations

You hereby represent that all the contents of your resume,
testimonials, references, previous employment details and other
information furnished by you are true and accurate.

If any of the above particulars are found to be incorrect or
misleading in any way, the School shall have the right to terminate
your employment forthwith, without the requirement of providing
you any notice or compensation in lieu thereof.
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9. Compensation

(a) In consideration for your employment with the School, you shall be
paid a yearly / monthly compensation as detailed in Annexure A.

(b) The compensation payable to you shall be entirely at the discretion
of the School. Annual increment will be at the sole discretion of the
school and the decision of the school management. However, wherever
applicable, the increment will be determined in accordance with the

policies of the school, in place, at that point in time.

(c) Your compensation is based on your qualifications, skill sets and
overall experience and performance in the school. Therefore, the

compensation payable to you by the School is unique and personal and
any comparison of the same with those of others will be of no relevance.

Your professional evaluation will also be done, personally with you.

(d) Except to the extent prescribed by law, the breakup of compensation
shall be entirely at the discretion of the School but will be based on
such factors as level of employment, efficiency, fairness and
management convenience.

f) Your terms of employment and compensation are strictly confidential
and you shall not divulge the same to any other employee of the School

except where required by School policy.

10. Leave and Vacation :

a) The list of holidays that the School will observe will be furnished to
you periodically in writing during your employment with the School.
This will also be available on the School portal which would be your
responsibility to observe and verify. Please note that this will only be
an indicative list and the School reserves the right to alter or amend
the list at its sole discretion without prior intimation to any

employee in the School.
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General provisions on leave:

i1.

111.

1v.

V1.

Vii.

Viil.

An employee shall apply in writing for the leave, no less than
five (5) days before the day of leave begins, except in the case
of sick leave.

3 days Sick leave and 3 days casual leave with full pay will be
granted in any ‘leave year’. Sick Leave will be approved on
production of a medical certificate from an approved HAAD
clinic.

Any absence without prior/adequate notice or extension of the
leave period without prior/adequate notice, other than for an
emergency leave, will be treated as unauthorized absence from
duty and be considered as a breach of employment terms.
Availing/setting off of accumulated emergency leave against
the notice period in case of resignation, will not be allowed.

A female employee who has successfully completed the service
of one academic year is eligible for maternity leave of 45 days.
A female staff shall be entitled to avail maternity leave of 45
days after having completed one full year in service. Employee
who has not completed this period shall not be entitled to fully
paid maternity leave.

In case the confinement occurs in the vacation, the days of
vacation following the confinement shall be reduced from days
of leave sanctioned.

Application for maternity leave must be submitted with
medical certificates from an authorized medical officer four
months prior to such leave denoting the probable date of
confinement.

b) A teacher shall be entitled to paid summer holiday (in the months of
July and August) of 45 days or in equals of 2 days for each
completed month provided that the service period in the first year
shall not be less than six months.

c) Teacher on probation who has not completed minimum 6 months
service before starting the vacation shall not be eligible for the
summer vacation salary. If the Teacher leaves during the academic
year 1.e. before the end of March, he /she will not be eligible for

vacation salary.

= — .
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d) The vacation salary will be disbursed before commencement of the
vacation. Generally, those who are on roll at the beginning of
summer vacation and at the re-opening after summer vacation are
only eligible for vacation salary.

e) Winter/Spring break is determined as per the approval from ADEK.
PD sessions will be planned during the winter/spring break. This
time 1s also used for completion of assigned responsibility. The
Teachers should take prior approval from the Head of Academics to

avail the winter/spring vacation.

f) Employee should report on duty on time especially after the annual
vacation. No excuse will be entertained in this regard. Absence from

the duty will be considered as Leave and/or loss of pay.

g) No leave shall be prefixed or suffixed to the vacation. Normally
annual leave is granted only during the months of July and August.
The management reserves the right to reject any leave application of
the staff. Leave without prior permission and exceeding the
permitted days will lead to Absence from the duty will be considered

as Leave and/or loss of pay.

h) Any absence without prior/adequate notice or extension of the leave
period without prior/adequate notice, other than for sick leave, will
be treated as unauthorized absence from duty and be considered as
a breach of employment terms. The approval is only to arrange for
substitution to complete your assigned duties and not for financial

benefits during the period of absence.

11. Miscellaneous Provisions

a) Change Of Address - You will promptly inform the School in writing
of any change in your residential address or contact details.

b) Security — Any electronic gadget with data storage capability is not
allowed inside the office other than the items under ASIS’s
ownership. Some of the prohibited items are flash drives, music

players, etc.

c) Governing Law - This Agreement shall be governed by, and
construed in accordance with the laws of UAE. The parties submit
that all their disputes arising out of or in connection with this
agreement of your employment will be the jurisdiction of the courts

of Abu Dhabi/ Al ain in the UAE.

——,

e +971 3 7852232, 056 333 4210, P.O. Box: 85327, Plot No.11, Street No. 14, Al Bateen Zone, Al Ghadeer, Al Ain - U.A.E.

&% info@bhavansalain.cor bhavansalain.com

(%3 CamScanner


https://v3.camscanner.com/user/download

Al '“Saad Indian School

d 1 ach |l abutll daya 0

(Affiliated to Central Board of Secondary Education, New Delhi, India, Affiliation No. 6630089)

d) Waiver - No inaction, act or omission by the School shall be
considered as a waiver by the School of any of its rights herein
unless specifically waived by the School in writing.

e) Invalid Provision - If any of the Terms of Employment are invalid
under law, such provision shall be replaced by another provision
which most nearly effectuates the same result as the impugned
provision.

f) All the conditions of this offer letter should be followed apart from
the terms of Labour Contract.

——— = e e
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ANNEXURE A
COMPENSATION

Salary During After Probation

Probation Period - Monthly

Period -

Monthly
Basic Salary AED 1700 AED 1700
HRA Allowance AED 400 AED 400
Transportation Allowance to School AED 400 AED 400
Work Nature AED 600 AED 600
Living Cost AED 700 AED 700
Air Ticket Allowance AED 200 AED 200
Total AED 4,000 AED 4,000

This Agreement shall be governed by, and construed in accordance with
the labour laws of UAE in force from time to time with exceptions to the

terms specified in the contract.

Please sign your acceptance to the above conditions and return the
duplicate copy of the offer to the undersigned.

Agreement between Al Saad Indian School

And

Ms., Remya Dilip Nair Passport No: V1016381

I, Ms., Remya Dilip Nair have accepted the terms of the employment

contract offered to me.

For Al Saad Indian School

Divya esh Ramachandran

Director

o

&% info@bhavansalain.cor-
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TeachimgCan L1P,

a1, BOG Ressdeney 'Towers,

Scaport - Airport Rd,

opposile o CSEZL, hakkanad
Teac hlngCart Phone: +91G2ZRZR6R320

Engul: adnan@eachmgeant.

Welsinemwww leachmsoan. com

Ovctober 20, 2023

Thiruvalla, Pathanamihitia

Dear Bijimol,

We are delighted 1o weleome vou to the TeachingCant LLP fanuly and extend our warmest congratulations on
vour appointment as an Online Teacher. Your commitment to enriching the educanonal expenence ol our
students,

TERMS & CONDITIONS :

*  Responsibility and Teamwork : As & member ol TeachingCart, we expect yvou 1o be a responsible

team player, contributing to our mission ol delivering quality education.
¢ Class Completion : You arc required 1o complete elasses as agreed upon with the parents or students.
* Confidentiality : Pcrsonal details should not be shared with parents or students. Data security is paramount.

e Aundit Checks : Penodic andit checks may be conducted during classes 1o ensure quality andadherence 1o
teaching standards,

e  Communication : You should prompily respond 1o academic counselors’ calls and mequinies.
s  Demo Class : Conduct a demo class with s minimm duration ol 40 nuimates free ol charge

¢ 'Teacher of the Month : T'cachingCart recognizes excellence. Each month, the best-performuing
teacher will be rewarded based on class anendance, parent leedback, and other critena.
e Attendance : Maintain accurate attendance records for vour classes.

* Communication Channels : Manage WhatsApp groups lor vour siudents and respond prompily to parental

(ueres.

o Commitment : Fullill the committed number of classes per month. Failure to do so may result in salary
deductions.




rescnifgcan

¢  Salary Deduction : A nonunal amount of 250 will be deducied monthly. ( This accumulated amount wall
be disbursed at the end ol the acadenuc vear or else reambursed after 1 month of notice penod only alter
relocating students.)

o Daily Teaching Hours : Tcachers are expected 1o conmit 0 a nummum of 3 teaching hours per day
(Muumum total classes in a month should not be less than 50)

¢ Policy Adherence : Adhcre 1o all poloes mplenented by TeachingCan's management.

¢  Recruitment Restrictions : Tcachers are prolubsted from recnuting students for ther personal nation
classes. Any violation of thes pobey may result in semunaton without prior notice and salary  forfeire.

We are exated 10 have vou on board and believe that vour expertise wall sigaficantly contnbute 10 our educational

mussion. Please sigaly vour acceptance ol thas olfer by sigung and returmng thas letter 1o us by October 20, 20273,

If you have any questions or require clanfication on any aspect of ths offer, please do not hesitate 10 contact our HR
department at hr@eachingean.m or 7H76045%. Kmdly acknowledge vour acceptance of thas letter.

Ounce agamn, welcome 1o the TeachmgCan nuly, and we look forward 10 a productive and rewardng poumey
together.

Compensation z 100 per hour for one student m a batch
2120 per hour for one sindeni m a baich for plus one and plus wo
2150 per hour for one student m a batch for IGCSE
2150 per hour for mwo or more sadent m a batch

Probation Period : & Months

Notice Period  : 1 Month { Not serving this notice penod wall result m the wathholding of your salary, wiuch
will not be reimbursed )
not be reimbursed.

Yours sincerely,

.-‘//

Rinsha N
HR Executive
TeachingCart

Address: TeachengCant LLP. Fist Mo 5D, BOG RESIDENCY TOWERS. OPPOS TE CSEX SEAPORT MRPORT ROAD KAMMAMAD 82037







Ph: 0481 - 2485048
ST. JOHN THE BAPTIST’'S COLLEGE OF EDUCATION
(Affiliated to M.G. University and Approved by NCTE)

NEDUMKUNNAM - 686 542, KOTTAYAM DIST., KERALA
E-mail: sibcollege@gmail.com Website: www.siboollege.org

17.04.2023

TO WHOM IT MAY CONCERN

This is to certify that Mrs. Renu Raju Pallithanam has been working as Assistant
Professor in English from 03.01.2023 to till date in this institution, Asa teacher she always
took great interest in all the curricular and co-curricular activities of the College. She
bears a very good character and conduct. | am sure that she will carry out any duty

assigned to her with utmost sincerity.

5

Dr. (Fr.) Jogimon George

Principal




United Indian School

Dear Colleagues,

We are pleased to introduce Mrs. Malavika Mohanan, who has joined as Chemistry Teacher of United Indian School.

Mrs. Malavika Mohanan, MSc. (Botany), B.Ed. (Natural Science) comes with 2
years of teaching experience. Prior to joining UIS, she was associated with CMS
College (Autonomous), Kottayam.

Mrs. MalavikaMohananis very passionate about Painting and Calligraphy.

Mrs. MalavikaMohanancanbe reached at malavika@uiskwt.com

Please join us in welcoming Mrs. Malavika Mohanan to United Indian School
and wishing her good luck!

Principal.
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UNITED INDIAN SCHOOL (PVT.)

ABBASIYA - KUWAIT g oS = dau Ll
Affiliation No. 5930004 (CBSE, Delhi)

UIS/HR/56/2023 :
No. e e - LS s e : ‘03_)_”

December 12, 2023 ol
Date  Soiiivits ittt ceissesisasmsaiie e s sery e e L DD

EMPLOYMENT OFFER
To

Mrs.Malavika Mohanan
Chemistry Teacher

Reference to your application and the in

b D4

4.

6.

SaRe

terview for the post of Chemistry Teacher in United Indian School, Kuwait,

we are pleased to appoint you on the following terms and conditions from 2" January 2024.
Employee Name : Mrs.Malavika Mohanan
Nationality : Indian
Qualification : M.Sc (Botany) B.Ed (Natural Science)
Position : Chemistry Teacher
Basic salary month - KD 265/- (Two Hundred Sixty Five Only)
Normal working : 8 Hours/5 days a week
Hours/days
Accommodation : Not Provided.
Annual vacation : As per Ministry of Private Education Rules.
Job location : United Indian School, Kuwait

o

All other terms & conditions as per Kuwait Labor Laws and rules of ministry of Private Education, Kuwait. This
offer is valid for one months. Please signify your acceptance on this offer by signing and returning the duplicate

copy.
With Regards

Ms.Tessy Chandy

Chairperson

United Indian School, Kuwait

| hereby accept the above offer.

Signature Q’ﬁw/ Date 'H-12-2022

Name :Mrs.Malavika Mohanan

Al all YEFFVET) 1 puSLB - YEF) 20N s / YEFTYETs 1 CaSla - Cussd) 32016 - ot VOAS .o

P.O.Box :

1589, Hawalli - 32016;Kuwait - Tel. : 24331
Website : www.uiskwt.com, Emai((s
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LETTER OF APPOINTMENT

Ref. No. : GBCS/APT017/2324

Smt. ANILATR

Ref: Appointment on Temporary Basis to the Post of PGT (Mathematics)
in Senior Secondary Section

With reference to your application dated on 12,06.2023 and interview held on 12.07.2023 for the
past of an Assistant Teacher. we are happy to appoint you to the post of PGT - Mathematies
(Senior Secondary Section) in our School on a purely temporary basis for a period from
18.07.2023 to 30.04.2024.

During your period of Temporary Service, vou will be paid a consolidated salary of RS, 20000/-
per month. You will not be entitled to any other allowances or monetary benefits, You will be
entitled 1o casual leave as per the rules and regulation of the school, proportionate to the duration

of your appointment. No other categories of leave will be applicable to you.

You will be required to perform all such duties as are allocated to you by the Head of the Institution

and follow: all the directions by -r or by his'her substitute or any other persons delegated by

him/her with powers 1o issué directions on hisher behalf,

It should be clearlv understood that at the end of the period for which you are appointed, your

service with the institution will stand automatically terminated, unless you ure re-appointed in

During the |

terminate ser before the expiry of the period for which: you are appointed without

1’5 notice in writing, or on payment of one

assigning any reason W

month’s salary in lieu of notice

If viu are agreeable to the above terms, you are requested to confirm your acceptance on the

duplicate copy of this letter.

For Girideepam Bethany Central School

DIRECTOR
Gindeepam Institutions
Vadavathoor, Kottayam

Ph: 2578789, 9496124991
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H O LY FAMI LY 8547169641, 8281789660 -

INTERNATIONAL SCHOOL hofiselangoi@gmail.com [E3

! ?f:,:
\ Elangoi, Chamampathal O

Appointment Order

Date: 20-10-2023

To

Dear Anju Premson,

You are hereby appointed as Probationary Teacher at Holy Family International
School, Elangoi, effective from 25" October 2023 till 31* March 2024 with the
sum of Rs11000. This appointment is subject to the provisions of the service Rules
of Holy Family International School, Elangoi and such other rules and orders

issued from time to time by the Management or other competent a

= e rEEEsEIEIETE Wil T

Manager Slgnamre of R
Holy Family International School
Elangoi, Chamampathal
Kottayam Dist, PIN-686 517
Phone : 04828-297112 . !
Signature of the employee

Having received copies of the service Rules and Code of Conduct,

I, Anju Premson, have read and understood the above Service rules and code of

Conduct. I hereby bind myself to follow the said Service Rules and Code of |

Conduct as long as I am an employee of Holy Family International School, I

Elangoi. e

Signature of the employee

WA, G ke in




Phone: office : 0484 2373534
villa Therese : 0484 2362557

CORPORATE MANAGEMENT OF THE TERESIAN CARMELITE
Gok. Tobia Mana 1. G . SISTERS OF ERNAKULAM
Villa Therese, Ernakulam, Cochin - 682 011

MEMO
No.A Date.ols.06 ..ol .

Appointment of teacher / N-F-S- in the Corporate Management of Carmelite Sisters of
Ernakulam (C.S.5.T))

You are informed that there is a%mtacancy o Tt ] 0 8 S iy DAl S

R Aalays. 1}1‘r,_¢':wﬂm_¢~lﬂln the vacancy of
........ Fﬂﬁ..c..cb.l'm\ FnuJLI{‘E'T
alsnh 2993 EM...................You are directed to report before the Headmistress on
..... Sleaobi.dodd . BN ..............Youare also directed to submit to this office in
person, all the relevant documents within six days from the date of reporting before the
Headmistress. e
S Manager :&3‘__
To COR

The Local Manager / Headmistress

The date of reporting may kindly be noted in the Memo by the H. M. and returned to this

office through the candidate.

Copy to : (1) The Local Manager (2) The Headmistress (3) Candidate.

Report on

Signature of the Headmistress
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1RM 2022
Ms. Irene Susan Koshy
Kalathil, Villa 9, Good Earth

Vadavathoor P O
Kottayam — 686 010

Madam,

TEMPORARY STAFF APPOINTMENT

Thig 13 10 confirm your apnointment as a filll ime temporary Mathematics Teacher for a

period of ten months commencing from 17 June 2022 to 317 March 2023,
1. You will receive a salary of Rs: 35,000/~ per month.

2. During this period you will not be governed by other rules pertaining to permanent Staff.

You will be required to teach Mathematics i the Middle School, High School and
Plus Two Section
You will be expected to perform such school duties as the Principal and the school

mﬁnﬂ[’?mf"' 'ITH\}' ﬁ'lll" Illl'l'!!‘ 1oy ime assien to von

Dunng the currency of this agreement you shall not engage in any other activity
similar to that of the school, elsewhere

il

6. Your services may be Iumma'ul at 24 hours notice
sehool without assigning any reason. if you wisi
give one month's notice in writing or forgo one month

7. Though the general rule for termination of th
expected to complete the academic year sc th
are pul 1o difficulty.

Please sign and retum & copy of this letter in token of your acceptance of this appointment.

Pallikoodam

Is managed by the Corpus Christi Educational Society
 Kattayam - 686 010, Phone : 0481-2578123, 2572961
gnﬂﬂmdmrnﬂihwdammg Website : www pallikoodam.org
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02.06_2022 KE 008

Ms. Minnu Anp
Kottuppalli) H)

attoor P.Q
Kottayam 68650,

Mathew

Madam,

TEMPORARY STAFF APPOINTMENT

T'hls Is to confirm your appointment as a full time temporary History teacher for a period of
fine months commencing from 1* uly 2022 to 31* March 2023.

. You will receive a salary of Rs. 30,000/- per month. An additional payment of

Rs. 5000/- per month will be given for the Prep duty you are assigned. Accommodation
and food will be free.

During this period you will not be governed by other rules pertaining to permanent Staff,
3. You will be required to teach History in the Middle School and the High School.

4. You will be expected to perform such school duties as the Principal and the school
management may from time to time assign to you.

5. During the currency of this agreement you shall not engage in any other activity similar
to that of the school, elsewhere.

6.  Your services may be terminated at 24 hours’ notice given by the administration of this
school on grounds of misconduct or violation of any rules and regulations. If you wish

to leave our service you are expected to give three month’s notice in writing or forgo
three month’s salary in lieu of such notice.

7. Though the general rule for termination of this agreement is three month's notice, you are
expected to complete the academic year so that neither the students nor the
Management are put to difficulty.

8. Please sign and return a copy of this letter in token of your acceptance of this
appointment.

Yours faithfully,

i tond

PRINCIPAL

Pallikoodam

is managed by the Corpus Christi Educational Society
Kottayam - 686 010, Phone - 0481-2578123, 2572961.
E-mail : pallikoodam@pallikoodam.org ~* = wW-pallikoadam.org




CORPORATE EDUCATIONAL AGLNCY OF SCHOOLS

DIOCESE OF VIJAYAPURAM
Vijavapuram Bishop's House, P B, No. 82, Kottayam - 686 001, Phone No: 2569934

No.87/2022 o1 jon/a0R2

From
The Corporate Manager
To
The Local Manager/ Headmistress

Mount Carmel GHS, Kottayam.

This is to inform you that Sr Sherlin 8, Neduvilakompurayidom,

antyaﬂ\ura, Thiruvananthapuram, is appointed as probationary teacher in Mount

- Carmel HSS, Kottayam, from 01/08/2022 onwards in the vacancy of Sr Lali M C,

HST(English), Mount Carmel HSS, Kottayam, who has retired wef. 31/05/2022
AN.

The Head of the Office shall direct the appointee concerned to get the

formal appointment order from the Corporate Manager immediately.

Yours faithfully,




Hadamba Tnternational Schoel

P et
i 2NNy
I|,.,I f'-lr':ids:* 1.l A Haven For 5kill And Excellence
N A8 Affiliated to CISCE, New Delhii, School Code KA421
e Bukkapatun Road, Sirn-572137, Tumkur Dist.
Date: 12 April, 2022

LETTER OF ASSURANCE

Dear Ms, AMBIKA LAKSHML, with reference 1o your application and subsequent interview you

had with vz, we are pleased to ASSURE you employment as dssisfant Teacher in aur Institution as
per the following terms and conditions:

1} Date to Report: 12/052022 at 10.00sm.

) You will be on Probation for o period of one year, in the first instance, from the date of your
joining duty. During the period of probation your employment will be subject to termination by one
month notice or pavment of one maonth salary in lieu thereof, without assigning any reasons.
Similarly you may resign from the services afier giving one month's notice or salary in lieu thereof,

3} During your probation ptriod of any extension thereof, your manthly consolidated salary will be
Iis 25 (MHLS .0

4) You shall be poverned by the Service Rules and Code of Conduct of the School which are in force
fram ume 1o lime and also trough office circulars issued in this behalf

5). This employment |z based on the information supplizd by vou o us in your personal particulars

ard will be, considered mall and void if a material omissien {in the School's opinion)is discovered
Thersin ag any time during your emplovment.

This letier is served on you in duplizale. Kindly sign and return the duplicate copy of this letter
in token of your acceptance of the Job OfMer and the Terms and Conditions contained herein,

We wish you Cood Luck

n Secretary MPrincipal
. DECLARATION .

! have read and fully understood The Terms and Conditions as contained in my Letter of Assurance.

[ agree 1o abide by them and inacceptance of the Terms and Conditions, 1 sign the duplieate copy af
this appointment letter.

Date: I'E:i-‘l"‘n?ﬂ'iﬂ _.

Signuture of th .Eﬁnpln}w




CHURCH OF SOUTH INDIA

Madhya Rerala Biocese

Rt Rev. Dr. Matayll Sabu Koshy Cherian
Bishep

BPO/440/03-22
e Amitho Sesan Mothew
CSl Mysors Miuken,

Hompapura H. D. Kote,
Mopsore « 571 125,

Dear Amitha,

| om glad to kferm you that you are cppeolnted o3 the Headmirress of St Paul's Mimlen High
School, Hompapura, HD. Kate, Mywru with aHec from 02 May 2022 il further sidars.

Expactiag the maximuen co-cperation and guldance to the betterment of fhe sdool.

Thanking you,
T
rr.‘_';--".'f;-'-_-l:;:'g
{EL. Rav. Dr. Hﬂnrﬂ Sabu Koshy Cheran
Bidwp

Kaitayam, Sawurdoy, April 30, 2022

Cepy:
1. Mislon Boord Secratary, C5| MED
2. The Missionary In-charge, Mysore Mission

R
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03" February 2022

Ms. Jobina Marv N.G
Chullikkaun House
Pallikadav Road
Koonammavu P.0O
Ernakulam-683518

Sub: Appointment Letier

Dear Ms. Jobina Mary,

s 1 5 3 g A * : gum
FT Sl [E S ———— ] |..|.EEI!EI‘EM.H“ LU o o T S i i iy L.
e T
A s

Further to your application and subsequent interview, we are pleased to engage
you as a Teacher in our institution. Thiz monthly remuneration E'n"'l“ be
Rs.12,500 per month. Your employnient commences on 07" February 2022

purely on a contract basis.

If you wish to accept this offer in our institution under the terms and conditions
set out in the attached Contrdct of Employment, please sign the same lo

acknowledge your acceptance.

We look forward to work closely with you to achieve our organization’s vision

of a happy and holistic world class-learning environment,

Adv.CAMajeed
Managing Trustee

Kaitharam, Ernakulam - 883519
Mot +81 3041019277 eniRanosss



TO WHOMSOEVER IT MAY CONCERN

This is to certifv that Ms. Meliza Merina Mendez is working in
our institulion as a Science Teacher in L.P Section since October 2012
She is hardworking and sincere in her duties. Fer character and conduct

are good.

UNCIPAL

Principal
Mary Matha Pudlic Szheol
School Code: 42230
. Thrikkakara, Cochin-682 071

" Theikkakara P 0., Cochn - 582 021
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MARY MATHA PUBLIC SCHOOL

(Affiliated to CBSE, New Dethi, Affiliation No, 930731)

TO WHOMSOEVER IT MAY CONCERN

This is to certify that Ms. Meliza Merina Mendez is working in
our institution as a Science Teacher in L.P Section since October 2022.
She is hardworking and sincere in her duties. Her character and conduct

are good.

INCIPAL

Principal
Mary Matha Public School
School Code: 42350
Thrikkakara, Cochin-682 021

: Thirikkakara P 0., Cochin - 682 021
Phane | 0484-2425694 | 9848012616, Fax - 0484-2425534
e-mail - merymathapublicschost@yahoo co in

www. marymathapublicschool org
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Mary Mount Public School

(Affiliated to. CBSE,New Delhi, No.930449)
An 1SO 9001:2008 Certified Institution
, Kattachira P.O., Kottayam, Kerala, India - 686 572,
Tel:04B1-2536233, 2534228, 2537778, e-mail:principalmmount@gmail.com
www.marymountpublicschool.org

14/07/2021

Ms. Irene Susan Koshy
Kalathil (H).
Vadavathoor P.O,

Kottayam.

Sub: Offer of appointment for the post of Mathematics Teacher with effect from I*
August 2021.

Dear Ms. Irene Susan Koshy

With reference to your application dated 29/05/2021 and the subsequent discussion
vou had with us on 14/07/2021 we are pleased to offer you the post of Mathematics
Teacher with effect from 1% August 9021 in our Institution on a salary of ¥ 15001/~
(Fifteen Thousand and One Rupees) per month. The Management reserves the right
to bifurcate the salary merging or bifurcating with any other allowance/allowances.

The terms and conditions of your service will be as follows.

1. Initially you will be on probation for a period of one year from the date of
your joining. Thereafter the probation period may be either dispensed with or
extended at the discretion of the Management for another one year. Unless
confirmed in writing, you will be deemed as probationer after the expiry of
the initial or extended period of probation. Your services are liable to be

A Minarity Institution run by the Little Workers




{ } 'PRCEEDINGS OF THE CORPORATE MANAGER
J SCHOOLS OF THE EVANGELISTIC ASSOCIATION OF THE EAST.
Iringole P.O., Perumbavoor. Pin-683548.

. Sub: Edn.-aided HSE-appointment of Smt. Gimna Elizabeth as HSST Chemistry,
. Miss. Anisha John as HSST Maths, Miss. Meera Ann as HSST Physics, Smt. Lincy

George as HSST Botany (Jr.), Smt. Swapna R. as HSST Hindi (Jr.), and Smt. Ranju

Raju-as HSST Zoology(Jr.) are guest in M.S.V.H.S.S., Valakom- orders issued.

ORDER NO. 29/2021-22, DATED : 01-11-2021

Smt. Gimna Elizabeth, Arakkudy(H), Valayanchirangara P.O., Vengola is

appointed as H.S.S.T. Chemistry guest in M.S.V.H.S.S., Valakom by the selection
committee on 29.10.2021 w. e. from 01.11.2021.

~ Miss. Anisha John, Kalappurayil (H), Kakkad P.0., Piravom is appointed as

- H.S.S.T. Maths guest in M.S.V.H.S.S., Valakom by the selection committee on
- 25.10.2021 w. e. from 01.11.2021.

Miss. Meera Ann, Pallath(H), Palarivattom P.O., Thammanam is appointed as
HSST Physics guest in M.S.V.H.S.S., Valakom by the selection committee on
25.10.2021 w. e. from 01.11.2021.

Smt. Lincy George, Njattumkalayil (H), Kadayiruppu P.0., Kolenchery is
appointed as HSST Botany (Jr.) guest in M.S.V.H.S.S., Valakom by the selection
committee on 29.10.2021 w. e. from 01.11.2021.

~ Smt. Swapna R., Karthika (H), Muvattupuzha P.0., is appointed as HSST Hindi

(Jr.) guest in M.S.V.H.S.S., Valakom by the selection committee on 29.10.2021
w. e.from 01.11.2021.

Smt. Ranju Raju, Mulayamkottil(H), Karikode P.O., Peruva is appointed as
'HSST Zoology (Jr.) guest in M.S.V.H.S.5., Valakom by the selection committee on
29.10.2021 w. e. from 01.11.2021.

The appointment order and connected papers are attached herewith.

f
MA%QGER

Schools of the Evangellstic
Assoolation of the East *
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LETTER OF APPOINTMENT

Rt Mo, s GBCSJAPRTOL 3/22 23

Shri. [ Smi. Liauias Linmwa

Ref: Appointment on Probationary Basis to the Post of Mathematics (PGT) in_
Senior Secondary Seclion
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Dharatiya Vidya ..
Sinen 1028 Kochi Kendra |
28/10/2021

Ms. ReshmiP R

Avittom, MPR 27, Mythripuram Cross Road,
NGO Quarters, Thrikkakara P.0, Kakkanad
Ernakulam-682021,

Madam,

With reference to your application, the subsequent interview with us and on the
recommendation of the managing committee, Kochi, we have pleasure in informing
You that you are appeinted to the post of Teacher (English) subject to the following
terms and conditions:-

1. This appgintment will be effective from 01/11/2021,

4. You will draw an all-inclusive consolidated salary of Rs,18,000/- per manth.,

3. This appeintment is on contractual basis (Leave vacancy) for the period
from 01/11/2021 to 31/03/2022.

4. Your services can be terminated by either party giving 24 hours’ notice,

5. You are posted to Bhavan's Varuna Vidyalaya, Thrikkakara and you wilt
report to the Principal for further instructions.

6. You will devote yourself whole heartadty to your duties a< Teacher of Bharatiya
Vidya Bhavan School, Kechi including any such other duties as may be assigned
to you by the management in any of its units from time to time. You will nat
do any other business or remunerative adtivity while in service with us.

Yours Faithfully,

DIRECTOR

Acceptance:
% I, Ms......T EL.M!’.:...E:& ......................... of my own free will and volition hera

by agree and accept the above offer of appointment subject to the terms and
conditions delineated therein,

Place... ke & fiino of
Date. O1- t-207)
Cc: 1) Principal 2) Accounts 3) Personal File

E-mailbhantlavidyabhavancochin@vahoo.codn. we




¥  Thirrvampady PO,

Mjeezhoor, Kaduthuruthy
Kottayam- 686 612, }'Ferﬂa.
' ' © +91 9496541679, 9400657732
. skpsosb(@skps.ac.in
4 I | skpscampus@gmail com
iakose Public Schoo
.;f- I!EE !;LEEI(NW Delhi No. 830131, Schoal Code : 75122) T wwwiskpsacin

To Date: 01-08.2021
s RICHLU SEBASTIAN

Sub: Offer of appointment for the past of Physics Teacher with effect from 01/08/2021

Dear Madam

With reference to your application dated 02/07/2021 and the subssquent discussion you had with us on
+ 2TI03/2021 we are pleased to offer you the pest of Fhyslcs Teacher with effect from OL/03/2011
in our Institution on a salary of Rs. 15,000 [ Fifteen Thousand Only | Including ESI No.4708360379 for
Rs113 per month. The Management reserves the right to bifurcate the salary merging or bifurcating with
P ary other ellowence/allowances. The terms and conditions of your service will be as follows:

L. Initially you will be on peobation for a perlod of ane year from the date of your joining.
Thereafter the prabation period may be either dispensed with or extendsd at the discretion
of the Management for anather one year, Unless confirmed in writing, you will be deemed
a5 prabationer after the expiry of the initial or extended pencd of probation, Your services
are fiable to be terminated without any natice or wages in lieu thereaf during the Initisl or

: extended perlod of prabation,

4. After confirmation, your services are lisble to termination at ane menth’s notice or ane
manth's salary in liew of the notice: If you intends ta resign from the Institution you will have
to serve on month's notice on resignation or liew of it forfeit one month's salary. In case you
are incapacitated by reasons of ifness, accident or any other cause and cannat perfarm your
dutigs, the Institution may, at its Option, grant leave for reasonable time on full pay or half
Pay or without pay or terminate your services, Alsg If you are found suffering frem any
infectious/contagious disease, the Institution may at its discretion terminate your SErvices.

3. You will work under the supervision of such officers/superiars as may be decided upon by the
Mmanagement from time to time. You shall diligantly and satisfactorily carry out the

instructions given ta you form time ko time by your officers/superiore in connecton with the

work assigned to you to the best of your sPI:I!I and ability

You will strictly observe purctuality,

-3
i

However, in exceptional circumstances expresshy
allow a prace period u P to 10 minutes at the start of
anone hour of the starting
- In-case vou come later than 10 minutes on three days in
a4 menth, your one day leave will be deducted for EVery such three days on which you wili
. . rome late aforesaid, The privilege of the grace periodis ngt atcumulative, Besides deduction
85 started hereing bove, disciplinary action for habitual late COMming can also be initiated.

T s



Tel. Nos : 2903500/2903551
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Let noble thoughts come to us from every side % ﬂml‘ﬂtlyﬂ Vldya Fax 0484 - 2367599

~Rigveds,-804
Kochi Kendra

Since 1938

28/10/2021

Ms. Reshmi PR

Avittom, MPR 27, Mythripuram Cross Road,
NGO Quarters, Thrikkakara P.O, Kakkanad
Ernakulam-682021.

Madam,

With reference to your application, the subsequent interview with us and on the
recommendation of the managing committee, Kochi, we have pleasure in informing
you that you are appointed to the post of Teacher (English) subject to the following
terms and conditions:-

1. This appointment will be effective from 01/11/2021.

2. You will draw an all-inclusive consolidated salary of Rs.18,000/- per month.

3. This appointment is on contractual basis (Leave vacancy) for the period
from 01/11/2021 to 31/03/2022.

4. Your services can be terminated by either party giving 24 hours’ notice.

5. You are posted to Bhavan’s Varuna Vidyalaya, Thrikkakara and you will
report to the Principal for further instructions.

6. You will devote yourself whole heartedly to your duties as Teacher of Bharatiya
Vidya Bhavan School, Kochi including any such other duties as may be assigned
to you by the management in any of its units from time to time. You will not
do any other business or remunerative activity while in service with us.

Yours Faithfully,

th'rf{)
DIRECTOR ———

%&Q@M

conditions delineated therein.
Place...Ko K Kon o nj

Date... Ol-.L1=2.07 ] Name... ReSh aai-P- R
Cc: 1) Principal 2) Accounts 3) Personal File

T.D. ROAD,ERNAKUL
*;h E-mail:bharatiyavidyabhavancochin@yahoo.co.in((§




Dr. Roland Wittje
Principal Investigator
Archive of IIT Madras

Indian Institute of Technology Madras +91 44 2257 9483
First floor, Central Lecture Theatre archive@iitm.ac.in
Chennai 600 036, India archive.iitm.ac.in
10 June 2021
To

Minnu Ann Mathew

Kottuppallil,

Lakkattoor P.O Kottayam, Kerala -686502
Mobile: 9514022504

Email: mandscompanyl4@gmail.com

Sir
Sub: Appointment to the post of Project Associate for the IITM project on Archive of II'T

Madras in the Department of Humanities and Social Sciences.

We are pleased to offer you appointment as Project Associate in the above project. Your
initial appointment will be for the period from 12-7-2021 to 30-12-2021.

We request you to kindly acknowledge receipt of this letter and confirm your joining date

as soon as possible, no later than 25-06-2021.

Thanks

Yours truly,

Dr. Roland Wittje



mailto:archive@iitm.ac.in
mailto:mandscompany14@gmail.com

SFS Public School & Junior College

(Affiliated to CBSE, Delhi. No. 930529)
Ettumanoor PO, Kerala - 686 631

APPOINTMENT LETTER

Ms Jerrin Aleyamma John, MA BEd
Sub: appointment as English Teacher

Dear Madam,

With reference to your application and interview, the management of SFS Public School is
pleased to appoint you as English Teacher with effect from 20 May 2021. You will be on
probation for a year from that day. During the period of probation your services may be J

terminated without assigning any reason. ' F

You need to attend functions, meetings, and refresher courses etc, sponsored by the
management or any other organization, whenever and wherever held, on working days or off-
days. Refusal to attend such programmes may invite disciplinary action by the school

authorities. |
|

Your salary and other monetary benefits will be those which are fixed from time to time by the

school management.

No benefits shall be claimed by you as a matter of right but will depend upon your maintenance
of a high standard of discipline, good work, efficiency, integrity, punctuality and regularity.
Leave taken during probation period is considered to be on loss of pay. If you are found absent
from duty without prior permission or overstay the sanctioned leave, your service is liable to be

terminated without further notice.

This appointment is subject to the provisions of the service rules for the employees of SES Public
School, Ettumanoor, and such other rules or orders issued from time to time by the

management of the school.

We hope that your employment in our institution will be productive and beneficial to our
pupils.
Kindly sign the duplicate copy of this letter as a token of your acceptance of the same.

Signature of Employee
Josins.
~

Fr. SOBY THOLIAS
Prin- L
SFS Pu'  oschool
Ettumanocor - 63t 1,Kottayam, Ker
School Ne:7°  2,Affl No:930529
Email:info@< spublicschool.com

Yours sincerely, Q
KOTTAYAM E ? .
6}7_;88 631 .

Tel: 0481-2534982, 2533874. E-mail: info(
www.sfspublieschool




Dr. Roland Wittje
Principal Investigator
Archive of IIT Madras

Indian Institute of Technology Madras +91 44 2257 9483
First floor, Central Lecture Theatre archive@iitm.ac.in
Chennai 600 036, India archive.iitm.ac.in
10 June 2021
To

Minnu Ann Mathew

Kottuppallil,

Lakkattoor P.O Kottayam, Kerala -686502
Mobile: 9514022504

Email: mandscompanyl4@gmail.com

Sir
Sub: Appointment to the post of Project Associate for the IITM project on Archive of II'T

Madras in the Department of Humanities and Social Sciences.

We are pleased to offer you appointment as Project Associate in the above project. Your
initial appointment will be for the period from 12-7-2021 to 30-12-2021.

We request you to kindly acknowledge receipt of this letter and confirm your joining date

as soon as possible, no later than 25-06-2021.

Thanks

Yours truly,

Dr. Roland Wittje
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SFS Public School & Junior College

(Affiliated to CBSE, Delhi. No. 930529)
Ettumanoor PO, Kerala - 686 631

APPOINTMENT LETTER

Ms Jerrin Aleyamma John, MA BEd
Sub: appointment as English Teacher

Dear Madam,

With reference to your application and interview, the management of SFS Public School is
pleased to appoint you as English Teacher with effect from 20 May 2021. You will be on
probation for a year from that day. During the period of probation your services may be J

terminated without assigning any reason. ' F

You need to attend functions, meetings, and refresher courses etc, sponsored by the
management or any other organization, whenever and wherever held, on working days or off-
days. Refusal to attend such programmes may invite disciplinary action by the school

authorities. |
|

Your salary and other monetary benefits will be those which are fixed from time to time by the

school management.

No benefits shall be claimed by you as a matter of right but will depend upon your maintenance
of a high standard of discipline, good work, efficiency, integrity, punctuality and regularity.
Leave taken during probation period is considered to be on loss of pay. If you are found absent
from duty without prior permission or overstay the sanctioned leave, your service is liable to be

terminated without further notice.

This appointment is subject to the provisions of the service rules for the employees of SES Public
School, Ettumanoor, and such other rules or orders issued from time to time by the

management of the school.

We hope that your employment in our institution will be productive and beneficial to our
pupils.
Kindly sign the duplicate copy of this letter as a token of your acceptance of the same.

Signature of Employee
Josins.
~

Fr. SOBY THOLIAS
Prin- L
SFS Pu'  oschool
Ettumanocor - 63t 1,Kottayam, Ker
School Ne:7°  2,Affl No:930529
Email:info@< spublicschool.com

Yours sincerely, Q
KOTTAYAM E ? .
6}7_;88 631 .

Tel: 0481-2534982, 2533874. E-mail: info(
www.sfspublieschool




UMANATH SINGH HIGHER SECONDARY SCHOOL

SHANKARGANJ (FARIDPUR), P.O. MAHARUPUR, JAUNPUR (UP)

To 12/02/2019
Ms Amala Jayan

Thoppil House

Thiruvanchoor P.O.

Kottayam 686019

LETTER OF APPOINTMENT

Dear Ms Amala Jayan,

With reference to your application for a faculty position dated 10/02/2019, and based
on the recommendation of the Selection Committee that conducted the interview on
11/02/2019, we have the pleasure in informing you that you have been selected as a
teacher at Umanath Singh Higher Secondary School on the following terms and

conditions:

1) You shall be on ad hoc appointment for a period of one year, and your joining date
will be 15 March 2019

OR
2) You are advised to join the school latest by 01 April 2019.
3) You shall report to the Principal of Umanath Singh Higher Secondary School.
4) You will be paid a monthly salary of Rs. 30,000/

Apart from the monthly salary, you will be provided with other benefits like:

a) Pick and drop facility.
b) A sum of Rs 10,000/ annually as trax




5) You shall be entitled to casual and other leave benefits in accordance with the
rules.

6) Your appointment is not terminable in the mid of the session.

7) You may carry out a minimum of 1 year of service with Umanath Singh Higher
Secondary School.

8) You shall devote your whole time to the duties assigned to you from time of time.

9) While you are employed at this organisation, you will not engage in any other
employment, consulting or other business activity (whether full-time or part-time)
that would create a conflict of interest with the organisation.

10) In view of your position, you would be expected to perform all responsibilities
effectively, diligently and to the best of your abilities and ensure results.

11) In connection with your employment and during the term of your employment,
upon conception or creation, you shall disclose and assign to the school as its
exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements developed or conceived by you solely or jointly with others (whether
or not during the school hours), and shall comply with the Policies of the school in
relation to Intellectual Property.

12) You shall not enter into any monetary transactions with any staff member, student
or parent, nor shall you exploit your influence for personal ends.

13)You shall not accept, or permit any members of your family or any other person
acting on behalf to accept any gift from any student, parent or any person you may
come into contact by virtue of your position in this institution.

14) You shall not practise or incite communalism, or incite any other person to cause
any damage to the property of the institution or encourage any student, teacher or
other employee to behave in a rowdy or disorderly manner in the premises of the
institution.

15) You shall not divulge any secret or business affairs of the institution and shall
safeguard the interest of the institution.

16)You shall conform to all the rules and regulations in force from time to time in the
institution and shall obey all other lawful instructions and directions of the Principal

In connection with the day to day discharge of your duties in the institution.




17)In case of any change in your Permanent Address during the course of
employment in the institution, it shall be your duty to intimate the same in writing
to the Principal within seven days from the date of such change.

18) You shall be responsible for the safe custody of the registers, books and other
records entrusted to you.

19)You shall not absent yourself from the Institution without prior sanction of leave or
without the prior permission of the Principal.

20)You will maintain full integrity, and will endeavour to enhance the reputation of the
institution.

21)You shall be retiring on attaining the age of 60 years.

22)The Governing Body of Umanath Singh Higher Secondary School may terminate
your services by giving two months’ notice in writing or two months’ salary in lieu
thereof. Similarly, if you want to relinquish your job, you shall be required to give
two months’ notice in writing or two months’ salary in lieu thereof.

23) You are advised to bring the attested copies of the following documents at the
time of joining:
iy Academic certificates
iy Experience certificates (if any)

24) Also, you may carry your Original Identity Card (PAN /Aadhaar/Election ID etc.)

Please return the duplicate copy of this letter duly signed by you in token of your

willingness to accept the assignment.
Look forward to having an enduring relationship with you.
With Best Wishes

Er. Shivendra Pratap Singh
Manager

Umanath Singh Hr. Sec. School
Jaunpur, UP 222180

Mobile: 9415234208, 9839155647

Email: unshrsec@rediffmail.com, unhrsec@rediffmail.com



mailto:unshrsec@rediffmail.com
mailto:unhrsec@rediffmail.com
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